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1 LEAFLET INTEGRATION WITH SHAREPOINT

Leaflet Corporation enables law firms, practice groups or individual lawyers
to take all or part of the questionnaire that drives any Document and publish
it out to clients. Each questionnaire published out in this fashion is called a
“Leaflet.” Such Leaflets are mainly auto filled and available for use with
limited efforts required thereafter. Any of the clients who have been granted
access to a Leaflet can use it and submit their Documents and then generate
as many versions as required for any Document.

Leaflets are flexible, mobile interviews that you extract from your automated
forms and share with anyone who might request documents from you.
Leaflets are easy to create and customize.

Leaflet leverages technology to create automated templates (No
Programming Required), and Clause Libraries for document drafting. Leaflet
enables collaboration between teams and clients with Microsite Portals,
configurable workflows, and automated approval processes. Leaflet’s
Document Automation Platform fits seamlessly into existing environments
and integrates into leading DM, CRM, CLM, and eSignature solutions.

2 WORKING THOUGH LEAFLET & SHAREPOINT

Documents can be moved from Leaflet platform to SharePoint by working
though different sites. We will learn how to do so in the below sections.

2.1 SHAREPOINT LOGIN

Log in SharePoint from:

https://leafletcorp0.sharepoint.com/

Provide Email Address and select Next.


https://leafletcorp0.sharepoint.com/
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Leaflet leverages technology to create automated
templates (No Programming Required), and Clause
Libraries for document drafting. Leaflet enables
collaboration between teams and clients with
Microsite Portals, configurable workflows, and
automated approval processes. Leaflet's Document
Automation Platform fits seamlessly into existing
environments and integrates into leading DM, CRM,
CLM, and eSignature solutions.

Terms of use  Priv

Then enter Password and hit Sign in.

/l

« averma@leafletcorp.com

Enter password

Leaflet leverages technology to create automated
templates (No Programming Required), and Clause
Libraries for document drafting. Leaflet enables
collaboration between teams and clients with
Microsite Portals, configurable workflows, and
automated approval processes. Leaflet's Document
Automation Platform fits seamlessly into existing
environments and integrates into leading DM, CRM,
CLM, and eSignature solutions.

Terms of use  Priv

After logging in the screen appears like below:
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_ p e ? <
® — .
Cs Communication site % Notfollowing @ Share
i) Home Documents  Pages Site contents Edit
" -
+ New v 3 Page details ES Analytics Published & Edit /'

—~

Learn more about your
Communication site

Get inspired with the SharePoint
look book

Welcome! Select Edit at the top right of the page to

- 4
start CUStomlzmg Learn how to use the Hero web Discover web parts you can add

LEARN MORE —> part to this page

News

2.2 SHAREPOINT ADMIN SETUP

To integrate Leaflet and SharePoint, admin setup is required. Follow below
steps to setup:

1. Open Admin from SharePoint Home page.

Office 365 = _ P Search in SharePoint

Frequent sites

R Outiook @& OneDrive
Word Bl el n n ! !

Apps

leafletcorp.com Apps Leaflet Corp QA
o PowerPoint OneNote Group Group Group
B sharspoin: i T ~
Sharsfol eams g ou viewsd Master Service & Master Service Agresment O Youviewsd Test 156 on 6/9/2021
Agreement Cliovb on 6/9/2021 There's no recent activity on this site. Cliowh is popular
m Yammer P Fower Autom... g touviewed Dl on 6/8/2021 4 NDAtemplate 0609 is popular
m Admin : ) Youviewed Leaflet Test on & Procurement 0609 i popuiar
Y 501
Allapps -
New A :
Leaflet QA QA2 Test Communication site
Group Group Group

Master Service Agreement Cliovb
SharePoint - lesfletcorp.com > .. > Develo.

ﬁ‘ ) You viewed test spl ver on
202

. testspl ver 6972021 There's no recent activity on this site. | There's no recent activity on this site. | There's no recent activity on this site.
=] Shareroint - leanetcorp.com » . » Tt (0 o viweo Tston oz

+ QA Notebook

2. This takes you to Microsoft 365 admin center. There from menu drop
down select “All admin centers”. From All admin centers select
“SharePoint” admin center.
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Microsoft 365 admin center

5 Biling v
2 Support v
@ Settings v
2 Setup

k. Reports v
@ Health &,
Admin centers

@ Security

® Compliance

B2 Endpoint Manager

&  Azure Active Directo.

@ Exchange

®  SharePoint

W5 Teams

All admin centers <:|

hitpsy//leafletcorp0-admin sharepoint.com

Compliance

Endpoint Manager

Exchange

Power Automate

Office configuration

Search & intelligence

Stream

OneDrive

Power Apps

® PV v ¥R F e

Power BI

Security

sharspaint <

Dynamics 365 Apps

v ® @

Teams

&

P Ssearch

£ Search
Manage your compliance needs using integrated solutions for data governance, encryption, access control, eDiscovery, and more.

A single management experience for the End User Computing team in IT to ensure employees’ Micr
secured, managed, and current

1 365 devices and apps are

Manage advanced email settings, such as quarantine, encryption, and mail flow rules.

Manage the automation of repetitive and time-consuming tasks in the Power Platform admin center, where you can set up
connections to web services, files, or cloud-based data and put them to work.

Manage, configure, and monitor deployment of Microsoft 365 Apps for your organization.

Manage Microsoft Search settings including services and content that are available for peopie in your organization, Make finding
intemal tools, documents, and people just as easy as searching the web in Bing

Choose how Microsoft Stream works for your organization.

Control access and sharing settings, default storage, and allowed file types.

Use the Power Platform admin center to manage activity, licenses, and policies for user-generated P
to your data and work across web and mabile.

r Apps, which can connect

his admin center enables Power Bi service admins to manage a Power BI tenant for your organization. The portal includes items
usage metrics and settings.

Get visibility into your security state, investigate and protect against threats, get recommendations on how 10 increase your security
and more.

Manage site collections, st and fibrary permissions, fle storage and sharing.

Use the Dynamics 365 admin center to manage your environment, manage capacity, monitor usage and perform other admin
operations

Configure m

aging, conferencing, and external communication options for your users

3. In SharePoint admin center from menu drop-down select “More
Features”. And from More Features window open “Apps”.

SharePoint admin center

il

Home
Sites ~

Active sites

Deleted sites

Policies v
Settings

Content services ~
Migration

Advanced hd

More features <:|

OneDrive admin center

Customize navigation

Show all

More features

Access familiar features from the classic SharePaint admin center.

Term store

Create and manage term sets to help users enter

data consistently. Learn more

Open

Apps

Configure SharePoint Store settings, moanitor app
usage, manage app licenses, and more. Leam more

s <o

Records management

P i/ Jayouts/15

pe ords Center site that serves

User profiles Search

Add and remove admins for a user's OneDrive, Help users find what they're looking for. Learn
disable OneDrive creation for some users, and more
more. Learn more

Open Open

BCS Secure store

Manage connections to data sources like Azure SQL Create and set the credentials for Target

databases or WCF web services. Learn mare Applications used for BCS connections. Learn more
Open Open
InfoPath Hybrid picker

Enable browser-based InfoPath forms. Learn mare Use this wizard to automate som

4. Now select “App Catalog”.
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Apps
App Catalog <:=

Purchase Apps

Manage Licenses
Configure Store Settings
Monitor Apps

App Permissions

5. In App Catalog from left panel select “Apps for SharePoint”.

O sHaRe Yy rouow om0
Home Searcn this site -0

SharePoint Store Getting started with your app catalog site

Rec

Apps for Office

App Requests

Apps for SharePoint <:|

Site contents

App Requests
® new item

Billing Markst  Re a8y Staws  Approved B

There are no items to show in thi w of the "App Requests” list.

6. Now Upload the SharePoint package file shared. Select “Upload”.

SharePoint

Apps for SharePoint o
SharePoint Store @new 2 ovplord S O v

All Apps Featu

ps  Unavailable Apps  »+- Find a file o
Apps for Office
v O e Name App

Edit Product D Metadata Language  Default Metadata La

App Requests Modified  Enabled  Valid App Packege  Deployed  Tena

Apps for SharePoint 4 Product ID ;

Site contents Drag files here to upload
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BROWSE | FILES  LIBRARY € sHare ¥y Fouow O

Home Search this site Aol
_ Apps for SharePaint o

SharePaint Store @Prew b ovpoad 2 5m
al ) N N
Recent Add a decument
AllApps  Featured Apps  UnavailaBl
Apps for Office choose s file
v Title Name - Choose Files | No file chosen I foyed  Temant Deplored | App Package Error Mess
App Requests O e ame op Package  Deployed Tenant Deploye op Package Error Message
i e p version to existing fil
Apps for SharePoint 4 Product ID 1 (DE30F102-1C15-4C28- @ 2dd 25 2 new version to existing files
Site contents O Leaflet leaflet- Yes No N errors.
- Version Comments
or-
share-
point

ok Cance!

7. Now your SharePoint package installation is done. And you are all set
to work.

Home Search this site )
_ Apps for SharePoint o

SharePaint Store @rnew P ooplosd o s v
Recent All Apps  Featured Apps  Unavailable Apps =+ Find a file o
Apps for Office
R v D e Name AppVersion  €cit Product D Metadats Language  Deault Metacata Linguage  Modfied  Enabled Vi App Package  Deployed  Tenant Deployed  App Packag rror Message
Apps far SharePaint #Product ID : (DE30F102-1C18-4C28-95D5-2B6FCC156F27) (1)
Site contents [ Leaflet leaflet- 1004 3 (DE3oF102 English - 1033 Yes June7  VYes s Yes e Mo errors.
for 1C1B-4C28
share 95D
point 2B6FCC156F27)

Drag files here to upload

2.3 SITE CREATION
1. Go to SharePoint start page.

(o]

SharePoint start page

Lommunication site % Notfollowing 12 Share

Home  Documents  Pages  Sitecontents  Edit

e

+ New

age details (5 Analytics Published ¢ Edit

Learn more about your
Communication site

Get inspired with the SharePoint

Welcome! Select Edit at the top right of the page to
start customizing

Learn how to use the Hero web Discover web parts you can
LEARN MORE —> part to this page

https://leafletcorp0.sharepoint.com/_layouts/15/sharepoint.aspx
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_ p Searhin Shoroi.

2. On start page click on “+Create Site”.

+ Createsite  —+ Create news post

Following Frequent sites

M D ST I —

leafletearp.com

QA Cemmunication site Angular 2.0
Group Group
We couldn't get the st of sites you
follow. Vou medified NDA template
0609 1 hour age r ent activity on this site. There's
Rukama Choudhary modified
Board Consent on 8/14/2008
Recent Vou medified Procurement 0608
1 hour ago
QA *
Communication site "
Leaflet QA k-4
*

leafletcorp.com Group

Rukama Choudhary modified
Master Service A.. on 5/26/2021
Rukama Choudhary modified
Unitled page - 2 on 5/8/2021

& Dvispopuar

3. Select Team site.

t Create new

Frequent sites

Create a site
Choose the type of site you'd like to create. Learn more

acent activity on this site

Recent
Team site

Share documents, have conversations with your team, keep track
of events, manage tasks, and more with a site conrected 1o a

Microsoft 265 Group.

leafletcorp.com

4. Provide all the details and hit Next.

Leaflet QA
Group

g Testis popular
G et sp ver s popular

Sign is popular
& Sionispop

‘Communication site
Publish dynamic, beautiful content to people in your organization
to keep them informed and engaged on topics, events, or

projects.
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_ o e

+ Crestsitn 4 Cres

ws post

=
. Frequent sites . .
Following 4 Get a team site connected to Microsoft 365
testoncal * Groups St nama
Use this design to colabiorte with your team. Share documents, ‘ Qn
Qu2 * track events In 3 shared calendiar, and manage profect asks. e
Qa * — N
* I\ - [as J#
The oap s 5 T
. 15 £ L
Sl | Sitm accress
i s
- = 3 e
Recent L] )
Site deription
e ) - Tell people the purpose of this site
L
Bt
Q *
Frivacy sattings
* [ Prvate - only members can sccess hi e
* v

Suluct 2 language

=

e
Featured links
Suggested sites

Lasflabeamn comm

5. Add additional owners/ members and select Finish.

+ Createsite < Create news post

_ el o _

Frequent sites

Following Add group members
sita and Micrasoft 365 Group Private group
. * leafletcorp.com Apps Leaflet Corp. Who da you want to add?
an * Graup Group Yau can also gk mor paaple later
Test * ;Moo Sef Add sdditions] cwners
S populee
Test * [T T———
Add members

Enter aname or email address

Recent

atian sit * a

co Qa2 Test
* Group P

Test *

Test *

Featured links

Edit

Suggested sites

6. Once created it is available on SharePoint start page.

2.4 SETUP LEAFLET LINK

Open the site created (as mentioned in above section). Now follow the
below points:

1. In this Site go to “Site Contents”.



[leaflet

Corporation
collaborative document automation

_ S _
G
QA Public group 3 Falowing

@

Home + Mew v $ Page detals [ Analytics Publshed 671072021 () Akstivers b eciting ths page & Edt 7
=

Conwersations
k] News Quick links.

Deauments

+ Add
@ Lewn aboue s tesm sne
Natebook

Keep your team updated with news on your

Pages [r— toam site B Lown howto s 1 page

From the sita harne page youl be able 1o quickly author a
Site contents - news past - a status update, trip report, ar aven just.
Documnents See 2l
Recyde bin
t New = Al Documents
it
[ Hame Modif
Activity Sex all F1 june 3
£y b g 1S4 A5 vs NP v
WMy Faider June &
iy
™ *» Test me §
=] o
Tt Tet Tet
Procurement 0609 Non-Disclosure Agreement DA test
Pogular Papular Papular
& o o

2. Select New. From New drop-down menu select “App”.

o]
QA Publicgroup ¢ Folowing . 3 members

]
o e i Site usage 1) Site workflows 583 Site settings ] Recyde bin (0}
Conersatians List )
o Page
Douments

Document library

v <
(eee]

Pages Subete " Type Ttems Medifivd
Site contents o Documents Documert librasy “a 631 801 AM
Recyde bin ©  Fom Templates Documart braey 0 frbpEr1 430 204
Ede T Site Assets Documart librasy 3 T
S Stye Library Docusiant orisy ] 2099M
B Site Pages

W Add real-time chat
sdd M Teams ta
collabanateinreah-time and share
oy 10100t 365 mith

yourteam, ©
Bt Micssat Teams

Returm to clasic ShavePaint

3. Select Leaflet App.
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Bl Site contents » Your Apps

Find a0 app »

4. Refresh the screen. Then you can see an active Leaflet app is added to
Site Contents.

£ Sewch
G
QA Pubkcgroup  Jr Fallowing 2 3 members

]

Home + New i Site usage {3 Site workflows 1 Site settings [ Recyde bin (0)

con

Doauments

Koteboak

Pages Nam Type Hem: Modkied

St coments B Documents Dac “

Recyde bin B mplate: Dac

Eae B § s v

) Add real-time chat

2.5 CREATE FOLDER
Once your site is created, create a folder in Documents of your site. Follow

below steps.

1. Click on your site box on SharePoint start page.
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~+ Createsite + Create news post

@
2] - Frequent sites
Following
e ek - ———
D QA <:| Communication site Angular 2.0
Group Group
i o
We couldn't get the list of sites you
follow. You modified NDA template
0609 21 hours ago There's no recent activity on this site. There's no recent act

Rukama Choudhary modified
Board Consent on 2/14/2008
Recent Vou medified Procurement 0609
21 hours ago
Angular 2.0
Communication site

QA

Leaflet QA
leafletcorp.com

Group

o % % %

leafletcorp.com

@ Rukama Choudhary modified

Master Service A... on 5/26/2021
Rukama Choudhary modified
Untitled page - 2 on 5/6/2021

& Dispopuiar
https://leafistcorpO.sharepoint.comysites/QA

Go to the Documents of your site.

_ p S

@ .QA

@

+ New £ Discard changes & Page details

Home

Conversations

(B News
bocumens
Documel
Notebook
Pages
Site contents
Recycle bin
Edit
Activity

Taer Test

[ =t

Analytics

Keep your team updated with news on
your team site

From the site home page you'll be able to quickly
author a news post — a status update, trip report, o...

Add News

See all

Test

Leaflet QA
Group

Test is popular
aa

test spl ver is popular
& P popt

Sign is popular
o Sianispep

Public group

Draft saved 6/10/2021 ¢ Edit

Quick links

@ Loam about a team site

@ team how to add a page

Documents
+ New v T Upload ~
[N Name
F1
My Folder
Test

#o Nt fellowing

R 3 members

[ Repub

seeall

All Documents

Mo

wed

Tues

wed
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3. In Documents create a folder by clicking on “+New” drop-down menu.

_ & Erehinlley,

ol

. QA Public group  ¥r Notfollowing £ 2 members
@

Home T Upload ~ [ Editingridview  «3 Sync 51 Add shortcut to OneDrive @ Export to Excel  ©* Power Apps ~ = All Documents ~ % @ ./

Conversations 7 Folder <:=
o | @ Word document

Documents

8] Excel workbaok
Shared with us Modified Medified By - + Add column

& PowerPoint presentation

Notebook 81 OneNote notebook
Pages & Forms for Excel
Site contents & Link

& Edit New menu

Recycle bin
+ Add template
Edit

Drag files here

Return to classic SharePoint

4. Provide your folder name and hit Create.

Create a folder

Enter your folder name

5. Your folder is ready and is available in documents now.
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_ 42 STy

(]
QA Public group  #r Not following R 2 members

@

Home T Upload ~ 8 Editingridview  £3 Sync B3 Add shortcut to OneDrive @l Export toExcel <% Power Apps ~ = All Documents ~ %V @

Conversations
o Documents

Documents

Shared with us 0O Name v Modified - Meodified By Add column

Notebook “Msa <:| Afew seconds ago Akshi Verma

Pages

Site contents

Recycle bin

Edit

Retum 1o classic SharePoint

2.6 ACCESS LEAFLETS

Various documents can be created under Leaflets. At one place all the
Leaflets can be viewed. Basically we need to fill a questionnaire based on
the document and such is then generated and a ready agreement is
obtained and is available on SharePoint. Execution through this is easy,
concise and time saving.

Thereafter, concise list is available for user. Hence manages all the
documents, from their start till end. And also enables to keep a regular
check in a much easy and concise form.

Leaflets through SharePoint can be accessed via the following tabs:

1. Leaflet New: Which is a new document generation.

2. Leaflet Edit: To edit the submitted agreement on basis of
guestionnaire.

3. Leaflet Customize: To Customize your agreement live wherein all the
changes you are making can be seen live on your agreement.

2.6.1 LEAFLET NEW FROM SHAREPOINT

In the SharePoint we have a button of “Leaflet New” click on this button.
This redirects to Microsite Module (where we have all questionnaires ready
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to be filled in and get a full prepared document) on Leaflet application. This
is to get your new document ready. Follow the below steps to export/
upload from Leaflet Application to SharePoint:

1. Once your folder is created in Section 2.3, from your folder drop
down menu select Leaflet New button.

_ 2 STEIT,

[0
Q QA Publicgroup ¥ Notfallowing A 3 members
@
Home B Editingrid view 12 Share @ Copylink L Dewnload 51 Add shortcutto OneDrive  [i] Delete =42 Pinto X 1selected m = All Documents ~ 57 @ 7
Conversations
o Documents Share
Documents
Copy link
Shared with us [1 Name lodified By ~ Add column
Manage access
kama Choudhary
Notebook F1 Download kama Choudhary
Pages © “MsA 2 B Emn to OneDrive  shi Verma
Delete kama Choudhary
Site contents My Falder skama Choudhary
B Automate >
t «shi Verma
Recycle bin -
Rename
ot Pin to top
Mave to
Copy to
Alert me
Mare >
Leaflet New <:
Return to classic SharePoint Details.

2. This takes us to Microsite Module on Leaflet application. Which
appears as below. You can type in your Leaflet/document name on
top search bar (as shown in below image)/ scroll to your document

and hit open provided next to Leaflet/document name.

Sear aflet

l - = us = Master Service Agreement - SP Search Everywhere - Search
About Help yourself A
MRl Help yourself
Name Henw

@ Work with us

@ Master Service Agreement - 5P Open <::

B Master Service Agreement v

wered By Welcometo Leaiet

Copyright £ 2001 by Leaflet Corporation. “Leaflet” and the tri-page leaf logo are trademarks of Leaflet Corporation
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3.

4.

5.

Your document questionnaire appears. Fill in the questionnaire fields.
Once done hit Get Document button on top right.

Master Service Agreement - SP
@ Agreement Terms Progress

Effective Date
crecte Dme
6/1/2021 O

O Agreement Terms.

Payment terms?

@® Net30

O Netso
© other

Record Retention Period?

O Two Years

O Three Years

(@ Fouir Vaare

In Get Document pop up window provide document name and hit Get
Document button.

Get Document

cument Name
laster Service Agreement Acme vs Newco LLC ¢|
Lame your document or document set

[J Generate Resource File

(Selecting this option will generate a resource file that can be used to help in the error investigation process. This should only be
selected when an error has been identified using Validate, or through another occurrence of an error message. Please attach the
resource file to a Trouble Ticket, or mail the file directly to com with a of the error.)

Get Document

Once the process is complete the document is ready to Preview,
Download, Email, View Summary, Send for e-Sign and Customize.
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£ Back to library

Your Documents are Ready &} View Summary 4 Send for eSign [ Customize

Files

Master Service Agreement Acme vs Newco LLC

{ Download [ Email  [E§ Preview

Copyright & 2021 by Leaflet Corporation. “Leaflet” and the tri-page |eaf logo are trademarks of Leaflet Corporation.

6. Click on “Back to Library”. Submitted contract is now available

in Recent on Leaflet Applications and
in your Folder on SharePoint.

Go to Recent Queue.

Search Leaflet Search Everywhere v Search

Document Name

Status

Help yourself @ Master Service Agreement Acme vs Newco LLC <:

Assembled
© Work with us @ NDA template 0609 v2 Assembled
d wmsazp Assembled
4 wisapoF Assembled

On SharePoint, go to
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_ £2 By

[

QA Public group % Notfollowing A 2 members
2]

Home T Upload ~ 5 Editingridview o3 Sync 51 Add shortcut to OneDrive @ Export to Excel  <® Power Apps = All Documents ~ % (@ Vs
=

Conversations
b Documents

Documents

Shared with us [ Name Modified Modified By Add column

Notebook O “MsA <: B B ol A few seconds g0 Akshi Verma

MSA
Pages

Site contents
Recycle bin

Edit

Return to classic SharePoint

Open your folder, document is ready and available here.

_ £ ity

o]
Q QA Publicgroup % Notfollowing 2 3 members

@

Home T Upload ~ [H Editingridview 1 Share @ Copylink &3 Sync | Download &) Add shortcut to OneC = All Documents ~ ¢ ¥ + @ 7
==}

Conversations
0O Documents > MSA

Documents

Shared with us [ Name - Modified Modified By Add column

Notebook @ “Master Service Agreement Acme v Newco,‘@‘“"d‘-'gﬂ kshi Verma

Pages

Sita contents

Recycle bin

Edit

Return to classic SharePoint

2.6.2 LEAFLET EDIT FROM SHAREPOINT

1. Click on the context menu of your document. Select Leaflet Edit.
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_ £ EZENGHEE,

N
@
Home #5 Editingridview @ Open £ Share @ Copy
Conversations
Documents > MSA

Documents
e 0
(]

Shared with us Hame

Notebook @ Master Service Agreement Ac... £
Pages
Site contents

Recycle bin

Edit

Return to classic SharePoint

Publicgroup ¥ Notfollowing 2 3 members

Open

Preview Delete 43 Pintotop =0 Renam X 1selected = AllDocuments ¥ ¥ @
Share
Copy link

Manage access

lodified By + Add column

Download

Delete i verma
Automate
Rename

Pin to top
Move to
Copyto
Version history
Alert me

>

=

More
Leaflet Edit
Leaflet Customize

Details

2. This redirects to Leaflet Application, Microsite Module/ Portal. And
edits your document questionnaire. Make all the necessary changes

required.

Master Service Agreement Acme vs Newco LLC

@ Agreement Terms

Effective Date
eftective Date

6/23/2021

Payment terms?

@ Net30

(® Net60

() Other

Record Retention Period?

O Two Years

Q) Three Years

[ VI

3. Hit Get Document.
Document button.

< Previous [ Save ) Cancel

@ Get Document

Progress

O

In Get Document pop up window again hit Get
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Get Document

Document Name

Master Service Agreement Acme vs Newco LLC version 2 <:|

[ Generate Resource File

(Selecting this option will generate a resource file that can be used to help in the error investigation process. This should only be
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2.6.2.1 VERSION HISTORY

After submitting the document through Leaflet Edit, as it is edited version so
now user can see previous and new versions both on SharePoint. (i.e. all the
versions)

1. Open your folder on SharePoint. There from your context menu drop-
down of your document, select Version history.
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2. All the versions are available here. Previous version can be Restored by
selecting Restore from version drop-down menu.
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2.6.3 LEAFLET CUSTOMIZE FROM SHAREPOINT

1. Click on the context menu of your document. Select Leaflet Customize.
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2. This document is opened in word format using Leaflet Customize.
Make all the necessary changes required. And hit Save.
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MASTER SERVICE AGREEMENT

THIS MASTER SERVICE ACREEWENT CAgeement) i e andenered oo i

pite Dakr) ebwreen Az Carpansian € Caracr) aod
Hewro LLC ("Operster”).  Comractor and Cperstoe are aso refemred to & “pany’ and
collectively as the “parties”. Subject t and in consideration of the mitual prosuises, conditions,
and sgreements centained berew, the revept and sufficsency of whsch are hereby acknowledged.
the parties agree as follows

1 APPROVED VENDOR. Upan exseution of this Agreement and comglance with its

terms, Operator agrees thar Comvsctor shall be added to Opersior's bt of apgroved
weadors

WORK ORDERS. If at sy time during the term of this Agreerment, Operater cither

vesbaly or through oot of more wrinen Week orders, delivery nckets, o¢ other

mstrumens, requests Coatractor to supply or perform services, and Contractor agrees i

perform those imu. each such l:wltsl nw&ss cl'h'rmshi he ﬂ!uned a “Wark
rler” govemed by ad

o stigulations in sy Wofkamuuumwmng-mnfm

shall be woid, uﬂm Contractor and Operator have expressly agreed n

writing that such agreement or stipulation shall supersede the terms of this Agreemens.

LABOR, EQUIPMENT, MATERIALS, SUPPLIES AND SERVICES

a  Upon recent of o munly sgreeshle Work Crder, Conractor shal begn
the sernces accordng to the specifications snd requrements of this
Agrecment and the Work Order

Al services rendered by Confractor hereunder shall be performed in sccordance

e Automobile liability Insurance threshold D

reglaced
wost o Dpnm Conéractor ﬂ\d nn ‘be habie ﬁrr.hnns
arsing Foen or relsfing bo latent ar urienown defects

" Total Contract Fee D

Contractor chall maintain its eqapmeet in operaing condliion at all fmes and
shall use commercially reasnsble means to cortrol and prevent fres and
blovwouts, protect the bole, and peewent damage 1o Operstoc's equigeseat.

INVOICING; PAYMENT. Upan receipt uf an invowce from Cantractar, Operstor shall
pay Contractor for those seraces, equpment, and materials firnizhed by Contractar at
the rates specified in Coenractor’s Rare Sche dule, smached and incorparsned 3¢ Extdbit A,
and the applicable Work Order perator shall have 4600 days o the date of the
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Home  Iniett  Fagelaout  References  Malings  Review  View Ih-nu- Leaflet. @

mwamammmbemwu conform to the
sz moretary st permined vades

Operator and Contractor each wawe any right tn sperial, indect and
consequential dumages agsint the ather party hersto.

13 RECORD RETENTION, Contractor agrees to mantain its bocks snd records
o

Operator and its ewdtors upon ther request, dunng Contractor's regalar office houes,

' Payment trms?

® Hot30
© Hotgo

© cther
¥ Record Retention Pertod? o
@ Twovears ‘peavided peeanor
© Three vears caid books and records
© Fourve
© Framan 1 TERMINATION OF WORK Cpertor may, spon fen (1) by abrnce wrsen
. terwanate wark covered by sy woek arder
/ hmm Contractor shall be pdsmmwmmmcm&w
L o Rate Schedule or Bid or as the parties otherwise agres, for sernces rendered up ta the
date of such tesmintion.
15, TERM; CANCELLATION, Tiiz Agermct dhalrema . cfEet wid cmceled by
< G ganaral liabiling D st gy bl by v e st pany Ly ) iy et sutce 1wk e
‘beng perfarmed parfusnt 1o this Agreement or any Wodk Order extends past such thrty
(30) day period, then the cancellahon shall not be effectwe unhl thet wark 15 completed.
" Automobile liability insurance threshald [s]

16 NOTICE Unless otherwise speciBed m this Agreement or any Wark Order, any notice
required under this Agreement shall be 2 wrging. addressed as fallows:

Ifto Contractor
< Tol Contact Fee

110 Operator.

17 CONFIDENTIALITY. The parties shall hald the terms of hos work

2.6.3.1 VERSION HISTORY

After saving the document in Leaflet Customize, as it is also edited version so
now user can see previous and new versions both on SharePoint. (i.e. all the
versions)

1. Open your folder on SharePoint. There from your context menu drop-
down of your document, select Version history.
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2. All the versions are available here. Previous version can be Restored by
selecting Restore from version drop-down menu.
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