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1 LEAFLET PLATFORM ON ZOHO

Leaflet 2.0 has integrated Zoho with its platform. User can access Leaflets
using a single login into the Zoho application itself.

Leaflet Corporation enables law firms, practice groups or individual lawyers
to take all or part of the questionnaire that drives any Document and
publish it out to clients. Each questionnaire published out in this fashion is
called a “Leaflet.” Such Leaflets are mainly auto filled and available for use
with limited efforts required thereafter. Any of the clients who have been
granted access to a Leaflet can use it and submit their Documents and then
generate as many versions as required for any Document.

Leaflets are flexible, mobile interviews that you extract from vyour
automated forms and share with anyone who might request documents
from you. Leaflets are easy to create and customize.

2 LOGING IN ZOHO INTEGRATION WITH LEAFLET

2.1 ZOHO LOGIN

Log in Zoho from:

https://accounts.zoho.in/signin?servicename=ZohoCRM&https://www.zoho
.in/crm/signup.html?plan=enterprise.

Provide Email Address/ Mobile Number and click on Next button. Then
provide Password and select Sign In button. Else create an user for Zoho and
then continue signing in.


https://accounts.zoho.in/signin?servicename=ZohoCRM&https://www.zoho.in/crm/signup.html?plan=enterprise
https://accounts.zoho.in/signin?servicename=ZohoCRM&https://www.zoho.in/crm/signup.html?plan=enterprise
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Signin
o
to access CRM
Email address or mobile number

NEXT KEEP YOUR ACCOUNT SECURE

Zoho OneAuth is our new in-house multi-factor

authentication app. Shield your Zoho account

2
Forgot Password? with OneAuth now.

Sign in using

oo ED

Don't have a Zoho account? Sign Up Now

2.2 ACCESS LEAFLETS

Various documents can be created under Leaflets. This is the place where all
the Leaflets and its versions can be viewed after generating. Basically we
need to fill a questionnaire based on the document and most of the part can
be created as such which is auto-filled. Such is then generated and a ready
document is obtained. Execution through this is easy, concise and time
saving.

Thereafter, concise list is available for user. Hence manages all the
documents, from their start till end. And also enables to keep a regular
check in a much easy and concise form.

Leaflets in Zoho can be accessed via the following tabs:

1. Contacts Tab
2. Accounts Tab
3. Deals Tab
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Other two are as below, which are yet not available(can be
configured):

4. Leads Tab

5. Users Tab

Home Leads Contacts Aooounts Activities Reports Analytics Products ane Al Tabs =

Meorleng Asgouiates - 000
“«— Edit New Contract -
# Add Tags

1 Related List (" Overview ) Timeline

hlotes

Cch 27, 2020 -
Attachments

StageHistary 1 nMakers Proposal/Price Quate Mepotistion/Review Closed Lost Closed-Lostto Compe € >

Competitars

D pen Activities

Dreal Owner Sahi Repswal
Closed Activities

Products Stage Closed Won

Cuates Probability (34 100

Sales Orders Expected Revenue $ 3500000

Contact Rales
Closing Crate Oct 27, 2820

Emails

SalesInbax Cases

Zoha Projects Show Details

Zaoho Survey
Notas Recent Last ¥
Contracts 2

Add Related List

7 Sales Summary e
Favorites & .—..2. AskZia | 2 (] [e3] =

2.2.1 ACCESS THROUGH ACCOUNTS TAB

1. Click on the “Accounts” tab and select the requisite account.
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Reports Analytics Products Al Tabs =

v All Accounts = -
CRM
Tetal Records 12 SORecords Per Page = 1-12 < 2
Sakeslq) .
- Filter Accounts by AccountMame Al = Phane Website Account Owner i
= Search Q Leaflet Corporation [7E1) 929-2945 wanny leafletcarp.com Sghi Repewal
Dezk
+ System Defined Filters King [Sample) 555-955-5555 httpAkingmanufacturinge  Sahi Repswal
am
Project: Touched Records
Untouched Recards Truhlar and Truhlar 553-355-3553 httpe#truhlarandtrublartec Sahi Repzwal
~ [Sample) h.comd
E0EED Record Action
Related Records Action Commercial Press[Sample)  555-535-5355 http Acammercialpress.ca Sghi Repswal
m
Dreals
Dieal Amount Marlong Associates 553-355-5353 httpAmorlongassocigtes.c Sahi Repswal
survey [Sample} amd
) Dieal Stage
Deal Owner hapman [Sample) 555-355-55535 http.#chapmanus.com/ Sghi Repswal
Analytics
Dreal Closing Date Printing CHmensions 555-355-5555 httpAorintingdimensionse  Sahi Repswal
Sample] am
Caontacts f ple)
+ Filter By Flelds Feltz Printing Service 553-353-5355 http.Afeltzprinting. com/ Sahi Repewal
[Sample)
Account Mame
Account Number Chemel [Sample) 555-355-9555 http Achemelus.com/ Sghi Repswal
Account Cwner Chanay[Sample) 553-333-5353 httpAchanayus.com/ Sahi Repswal
Recent [te. Accaunt Site Benton [Sample) 555-555-5555 httpAbentonus.com? Sahi Repewal
Account Type -
r »
Favorites AskZia 7 =] [ L5l

2. The account details page will open up.

Reports Analytics All Tabs +

Truhlar And Truhlar (Sample) -

[ http:ftruhlarandtruhlartech.coms Edit MNew Contract, - . < >
# Add Tags
¢l Related List [ Cwerview | Timeline Last Update: 9 dayls] aga
hlotes
Attachments Account Crwner Sahi Repswal
Deals (1 Industry Technalogy
Contacts 1
Employees 23
Dipen Activities
Annual Revenue 200000
Emails
Closed Activities Phane % 333-333-3333
Survey
Products
Quotes
Analites Daals Contacts

Sales Orders

Truhlar And Truhlar Attys Sage Wieser {Sample)
Imigices Walue Proposition  Oct 25,2020 sape-wieser@truhlaruk
tember Accounts W 555-555-5555
Cases . 555-555-5555
Sacial
Zoha Desk .

Show Details
Cantractsd 1

-

Zoha Projects Mot e o s

AskTia | = ] ™ ow

3. Click on the “New Contract” button to go to the Leaflets landing page.
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Activities A s cts All Tabs +

Truhlar And Truhlar (Sample) -

CRM http:#truhlarandtruhlartech.com! Edit New Cantract - <>

# Add Tags
4| Ralated List [ owerview ) Timeline ﬁ Last Update : 9 dayls) aga

hlates o

Attachments Account Crwner Sahi Repswal

Deals 1 Industry Technalogy

Contacts 1
Employees 23

Dpen Activities
Annual Revenue § 200,000.00

Emails

& Closed Activities Fhene i) 793-935-3333

Survey
Praducts

Quates
Ainalyties Deals Contacts

Sales Orders
Truhlar And Truhlar Attys Sape Wieser {Sample)

Imvaices walue Proposition Ot 25, 2020 sape-wieser@truhlar.uk

Member Accounts B 555-555-5555
Cases . 5555555555
Sacial

Zaho Diesk .
Show Details
Recent Ite...
Contractsd 1

W Zoha Projects Kntan Dt Lok

Favort - & AskZia | 2 (=] = L5l

G Cortmy

Leaflet Portal window appears now. Go to Help Yourself.
4 let

Contract Automation & Manaaement

l =00 A

i Help yourself

Navigating the Contract Portal:

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint
occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Some useful features:

Powered By ‘ Collaborative Generation ﬂ Cleaner Workflows ‘% Generate in multiple

Copyrigkt © 2020 by Leaflet Carpartion. “Leaflet” md the tri-page leaf logo e trademarks of Leaflet Corporation.

Open desired Leaflet.
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Search Leaflet

About Help yourself

A Help yourself

&> Recent

Powered By

let

Copyright & 2020 by Lesflst Corporation. ““Lesflst™ and the tri-psge leaf logn are trademshs of Lealet Corporaion.

As we are coming from a specific account so in External Object
window Account details won’t be asked. (Similarly if we are going
through specific Contacts/ Deals/ Leads/ Users then that won’t be
asked in External Object drop down window.)

External Object

Select Additional Dbjecs using the drop-down menus below.

Only fizlds that are used in the Leaflet Questionnaire are availabe for seledtion
Object Select an@bject

Contacts Select

Deals Select
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Select requisite detail from drop-down and select Go.

External Object X

Select Additional Objecs using the drop-down menus below,
Cnly fields that are used in the Leaflet Questicnnaire are availabe for seledion.

Object Select anObject
Seleck

Contacts Saqe Wieser [Sample] =
Seleck

Deals Truhlar &nd Truhlar &.. ™

=

Fill the Questionnaire, and select get Document. Provide name as
desired to your document.
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=us =

Next »  [Save @) Cancel oy Get Document

Contractor

30UT THE PARTIES

A Truhlar &nd Truhlar (Sample) Va |

Operator

2 Sage\Wieser (Sample) V. |

Contractor Authorized Signhatory

A Truhlar &nd Truhlar (Sarmple) null

Operator Authorized Signatory

A Sage‘Wieser (Sample) Va |

Get Document

Dacumant Hama

Master Service Agreementy?

Hama yaurdacumantar dasamant ot

{

2.2.2 ACCESS THROUGH CONTACTS TAB

1. Click on the “Contacts” tab and select the requisite contact.
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Activities Reports Analytics

A4 AllContaits 5
CRM

Total Records 12

Filter Contacts by ContactMame Al =

Search Q Sahi Repswal

¥ System Defined Filters Krislarrier (Sample)

Projects Touched Recards

SageWieser [Sample)
Untouched Recards

fempagns Recard Actian Leata Dilliard (Sample)

Related Records Action

reitsue Tollner (Sample)

secal Latest Email Status
) Activities . |
Survey imon harasca (Sample)
Mates
Deals Donette Foller (Sample)
Analyties
Dieal Amaurit
Capla Paprocki (Sample)
[heal Stage
Dweal Owner

. , James enere (Sample)
Creal Closing Drate

Campaigns Jozephine Darakjy (Sample)

~ Website Activity

John Butt [Sample)

Recent le... Chats
Attended By
hg
Favorites

The contact details page will open up.

Products

AccountMame
Leaflet carparation
King [Sample)

Truhlar &nd Truhlar
[Sampley

Commercial Press (Sample)

Marlong Associstes
[Sample)

Chapman (Sample}

Printing Hmensions
[Sample}

Feltz Printing Service
[Sampley

Chemel [Sample}

Chanzay [Sample)

Bentan [Sample)

Products

Analytics
Leota Dilliard (Sample] - Commercial Press [Sample]
<« # Add Tags
—
¢l Related List (" Overview ) Timeline
- Stk
i
Desk Potes..
Attachments.. Contact Crwner Sahi Repswal
P Deals.. Email leata-dilliardi@hatmail.cam
il Cipen Activities
- "r—‘. P Phane * . 555-555-5355
Campaigns X
Closed Activities...
rcbile % 3533-333-3333
| nwited Mestings..
Praducts. Department rManagement
Survey Cases
uotes. f
= Show Details
ns ytics Sales Drders..
Purchase Orders, .
Attachments
Emails
Imvaices,. Loading...
Campaigns.
. Deals
Social..
Recent lte... Reporting Contacts Laading ..
P Zoha Desk
Favorites

S Records PerPage v 1-12

Email
srrepswal@leafletcorp.com
krismarrier@gmail.com

sage-wieserigtruhlaruk

leatadilliard@hotmail com

tollner-
marlong@gmail.cam

simanm@chapman.com
foller-donettei@in.com
capla-
paprocki@yahoo.com
ljames-venerei@chemel arg

joesphine-
darakjy@chanay.com

john-
butthentani@gmail com

Ask Fia

Best time for

Call

Phane
9913753188
555-555-5335

3535-335-3353

5333-333-5355

355-355-3353

§555-335-5355

555-335-3353

355-355-3353

533-333-5355

555-335-3353

335-335-3353

BB =

New Contract -

Today

Mo besttime for theday

Email

Ask Zia

P 1030 PM inasminutes

i

=3 E

Click on the “New Contract” button to go to the Leaflets landing page.

@



[leaflet

Corporation
collaborative document automation

Al Tabs +

IA Leota Dilliard (Sample) - Commercial Press [Sample]

New Cantract - s
< L | # AddTags <>
4| Related List (" Dverview \fw Timeline ﬁ
Ty —_—
&=
Desk Motes, -
Attachments Contact Dwner SahiRepswal Best time for Taday
Deals.. Email leata-dilliard@hotmail com call
=) Cipen Activities,. Mo besttime far theday
- . Phane * . 333-353-3333
Campsigns o
Closed Activities.. Email
7 habile . §53-3353-3333
Secial tited Meetings @ 1030 PM in 46 minutes
Praducts,. Department Management
@
Survey Cases..
uates.. o
2 Show Details
Sales Drders
Purchase Orders,
Attachments
Emails,.
Invaices.. Loading...
Campaigns...
) Deals i}
Sacial.. *
Recent lte... Repaorting Contacts, Loading ..
< Zoho Desk -
Favorites = Fy pekzia | = @ g @

Repeat the steps as mentioned for “Accounts” in above section

5. Deals submitted through “Contacts/ Accounts/ Deals/ Users/ Leads”
tab can be regenerated at any time by clicking on either “Recent”
button.

Search Leatlet
Zoho

Search Everywhere

About Help yourself

W Help yourself

Name Menu
J  Master Service Agreement v2- ZOHO
Rule: Open :
Total Contract Fee>50000

#  Procurement Demo - ZOHO Open

ikipedia has basn cifcized forits unaven aezuracy 2nd fer a iz, ander biss, ecitors being male

Copyright © 2020 by Leafler Corporation. “Leaflet” and the tri-page leaf logo ase trademaries of Lealet Corporation
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2.2.3
1.

e

Campaigns

Survey

=5
=

Desk

Projects

Campaigne

Survey

Analytics

Recent Ite...

7

Faverites

Home Leads

A4 All Deals ~

Total Records 10

Filter Dreals by

Search

~ System Defined Filters
Touched Records
Untouched Recards
Record Action
Related Recards Action
Latest Email Status
Activities

Mates

4

Filter By Fields
AccountMame
Amount
Campaign Source
Closing Crate
CantactMame
Created By
Created Time

Dweal Mame

ACCESS THROUGH DEALS TAB

Dieal blame A=

King

TruhlarAnd Truhlar Athys

Commercial Press

hdarlong Associates

hapman

Printing Dimensions

Feltz Printing Service

Chemel

Chanay

Benton

Merleng Associates - $ 3500000

€ AddTags

«| Related List
Motes
Attachments
StapeHistory 1
Competitors
Open Activities
Clased Activities
Praducts
Duates
SalesOrders
Contact Rales
Emails
Cases
Zoho Projects
Faho Survey
Contracts 2

Add Related List

Sales Summanry

Orverview |

Timeline

= Froposal/Price Quate

Dheal Owner

Stage

Probability (38

Expected Revenue

Closing Date

Show Details

Notes

Reports

Click on the “Deals” tab and select the requisite deal.

Analytics Products ane AllTabs =

10Records PerPage = 1-10

Amaount  Stage

600300 Identify Decision hakers

4500300 valuePraposition

$45,00000  Closed Last

$35,0300  Closed Wan

$70,000.00  Megotiation/Review

$ 2503333  Propasal/Price Quate

45,0300 Identify Decision Makers

3 70,00302  walueProposition

$55,0300  Meeds Analysis
$250,000.00  Closed Wan

Ask Fia

Al Tabs +

Preducts

Analytics

Edit

Megotiation/Review Closed Lost

Sahi Repswal
Closed Won
10

$35.000.00

Dt 27, 2020

Closing Date
Ot 27,2020

Dt 25, 2020

Ot 26, 2020

Cct 27, 2020

Qct 25,2020

Ot 38, 2020

Ot 28, 2020

Ot 25,2020

Ot 26, 2020

Dt 25, 2020

BB =

New Contract

Recent Last =

Azk Fia

20

Dk 27, 2020 »

Closed-Lost to Competitian <

B m

o

=]

ol
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6. Click on the “New Contract” button to go to the Leaflets landing page.

Meorleng Associates - $ 3500000
Edit New Cantract - <>

< # sdd Tags

CRM

1] Related List [ Owerview } Timeline
= Mates o
Desk
Dk 27, 2020 =
Attachments
StapeHistory 1 s ProposaliPrice Quote  Mepotiation/Review Closed Lost Closed-Lostto Competition <
Competitars
D pen Activities
. Creal Cwner Sahi Repswal
= Closed Activities
Social
Products Stage Closed Won
] "
R Quotes Prabability (%) A0
Survey
Sales Orders Expected Revenue § 3500000
Fina lytics Contact Roles .
AL Clasing Date Dct 27,2020
Emails
Cases
Zoha Projects Show Details
Zoha Survey
Notes Recent Last =
Cantracts 2
N Add Related List
Recent Ite...
e Sales Summary e
Faverites ) . o
5 ;ﬂ & AzkZia | 7 =] = L5

Repeat the steps as mentioned for “Accounts” in above section

)

7. Deals submitted through “Contacts/ Accounts/ Deals/ Users/ Leads’
tab can be regenerated at any time by clicking on either “Recent”
button.

Search Leaflet
oho Search Everywhere

About Help yourself

B Help yourself
Name Menu

@ Master Service Agreement v2- ZOHO
Rule: Open .

Total Contract Fee>50000

@ Procurement Demo - ZOHO Open

i andfer a b, gender bias, ecitors being male

Copyright © 2020 by Leafler Corporation. “Leaflet” and the tri-page leaf logo ase trademaries of Lealet Corporation
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2.3 GENERATED CONTRACTS ON ZOHO

The generated documents/contracts will also be all available under the
“Contracts” tab.

Deals Activities Reports Analytics

AT AllContracts =

Total Records 20 10Records PerPage = 1-10 >
Filter Contractsby Contrackhlame Al » Email Contracks Cnvner rdodified Time e
Search a Il aster Service Agreement Sahi Repswal hlar 17, 2021 96125 P
w2-Zaho
~ System Defined Filters
P aster Service Agreement Sahi Repswal Mar1g, 23210430 P
Tauched Recards 163v3
Untouched Records
Pvlaster Service Agreement Sahi Repswal mlarle, 202102:57 P
Recaord Action 163
Related Records Action
Pl aster Service Agreement Sahi Repswal Marlg, 232102:51PM
Latest Email Status e
Activities . .
e Plaster Service Agreement Sahi Repswal mlard2, 20219531 P
Survey
Mates 123213
mw;ﬂ ¥ Filter By Fields I aster Service Agreement Sahi Repswal hlar 12, 20210526 P
Account nnAmmm
Contact Ivlaster Service Agreement Sahi Repswal flar12, 202105:24 P
Caontract Mane 123212
Cantracts Oowner Ivlaster Service Agreement Sahi Repswal rlar 11, 2021 36:13 Ph
Created By dealv2 113
Created Time M aster Service Agreement Sahi Repewal Mar1d, 23210828 P
w3113
Deal
Deal Mame Il aster Service Agreement Sahi Repswal hlar 1, 202106 40P -
3
Favorites - Fy AskZia | za B @ &

And if user wants to download/ view the generated documents then user
can click on the document/contract name. From there use the context menu
drop down. Select View/ Download.



[leaflet

w Corporation
collaborative document automation

Contatts ACoounts Ceals Activities

Al Tabs +

Recent Ite..

7

Favorites:

4| Related List
hlotes
Attachments 1
Emails
Dpen Activities
Closed Activities

Add Related List

Links

AddLink

is

Master Service Agreementv2- Zcho
# Add Tags

(" Overview ) Timeline

Cantracts Cnaner

Email
todified By
Show Details
Notes
Attachments
FileMame

B Master Service Agreementv2-Z... o

Emails

Reports Analytics

Contracts

Sghi Repswal

Sghi Repswal
Vied, 17 Mar 2021 D6:25 PM

Attached By
Sahi Repswal
View
Dawnlaad @
Delete

Send Email Edit >

Last Update : C6:25 PM

Recent Last =
| Attach = |
Date Added Size
bar 17, 2021 06:25 PM 2683 KB
ErailsSent fromCRM ¢ | | Send Email |

-

AskZia | 2 = F W

2.4 LEAFLET MAPPING

User can map the Accounts, Contacts, Deals etc. with the questions in the
leaflet questions to auto-populate the information already saved in Zoho.
Please note that the users can always over-ride auto-populated fields by
changing with their desired value.

If such mapping has been done, the user will get the following additional
screen on selecting the Leaflet from landing page
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2.4.1 MAPPING ON PORTAL

External Object

Select Additional Objects using the drop-down menus below.
Only fields that are used in the Leaflet Questionnaire are availabe for selection.

Object Select an Object
Accounts Select v
Contacts Select -

1. Select the “Object” of Accounts/Contacts/Deals etc., which the user
wants to be auto-populated in the leaflet from the dropdown.

2. Once the selection has been done, click on “Go” button to proceed to
Leaflet UL.

3. On the Leaflet Ul page, the values mapped will be populated by
default in the required questions, as shown in image below.
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»
<

Master Service Agreement v2- ZOHO
@ INFORMATION ABOUT THE PARTIES Progress

Contractor

) INFORMATION ABOUT THE PARTIES

2 Commercial Press (Sample) P |

Operator

& Leota Dilliard (Sample) P |

Contractor Authorized Signatory
+8 Add

Operator Authorized Signatory

45 Add

4. User can edit the values of contact by using the edit pencil given on
the right or directly typing in the fields for rest question type.

2.4.2 MAPPING IN LEAFLET FACTORY
EXTERNAL SYSTEM MAPPING
Select tab “External Systems Mapping” in Leaflet Factory, wherein mapping

of external objects (Contacts/ Accounts/ Deals etc.) with leaflet questions
can be done.

General Questionnaire Submission/Delivery External System Mapping

External System Mapping

[E3 Add Mapping ‘

External Objects

Save Cancel

1. Click on ‘Add Mapping’ button to add objects. A dropdown list of
External Objects is available for the user.

General Questionnaire Submission/Delivery External System Mapping

I Contact hppi ‘ B3 Add Mapping

Users

Accounts

Contacts

Leads

Deals
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2. Select an Object. To add another Object, click again on “Add

mapping” button. An object can be deleted using the delete button
provided alongside each object.

General Questionnaire Submission/Delivery External System Mapping

External System Mapping ‘ 3 Add Mapping

External Objects

Select one

Accounts A [} @

Select one

Contacts -

Save Cancel

3. Click on Save to save the External Objects.

MAPPING INDIVIDUAL QUESTIONS

Once the objects have been added to the Leaflet Factory, user can map the
qguestions individually with pre-defined object fields (as shown in image

below), by clicking on the edit pencil provided along-with each question
under the “Questionnaire” tab.
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General Questionnai

re

Submission/Delivery

Master Service Agreement v2- ZOHO

i=Remove All

INFORMATION ABOUT THE PARTIES

Contractor
Address
City
State
Zip

Work Phone

Operator
Address
City

State

1Ty Reorder

> % X o X%

External System Mapping

Master Service Agreement v2- ZOHO

«

«

<

Effective Date

Contractor
Address
City
State
Zip
Work Phone

Operator
Address
City
State

Zip
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Contractor X

Role Individual Company Fund Mapping

{ External Obijects

Accounts e @

{ External Obiect Field

id M

The external Object Field dropdown will display all the fields which have
been set up in the Admin module for that specific External Object.

Account_Number
Billing_Street
Billing_Code
Billing_City
Billing_State

Annual_Revenue

Once selected, click on “Save” to update.



